UBND TINH NINH BINH CONG HOA XA HOI CHU NGHIA VIET NAM
SONOQI VU Déc 1ap - Tu do - Hanh phuc

S4: 5259 /SNV-VTLT Ninh Binh, ngay 09 thang 6 nam 2026
V/v tham du Hoi nghi tap huén

nghiép vu van thu, luu trir ndm 2026
Kinh gui:
- Céc S¢, ban, nganh;
- UBND cdc xa, phuong.

Thue hién Ké hoach sd 39/KH-SNV ngay 26 thang 5 nam 2026 cua S¢&
No1 vu tinh"Ninh Binh vé Viéc tdp huan cong tac van thu, luu trlr nam 2026;
So Noi vu t6 chue 16p tap huan nghiép vu cong tac van thu, Iuu trir nam 2026,
cu thé nhu sau:

1. Thanh phin moi

1.1. Céc s0, ban, nganh:

- 01 lanh dao Vian phong (hodc phong Hanh chinh tong hop);

- 01 cong chirc 1am cong tac van thu, 01 cong chiic lam cong tac luu trit;

- Lanh dao, chuyén vién Phong Van thu - Luu trir, S Noi1 vu.

1.2. UBND céc xa, phuong:

- 01 Lanh dao phy trach va 01 cong chirc thyc hién chirc nang quan ly
nha nudc ve van thu, luu trit Phong Van hoéa - Xa hoi;

- Cong chue lam cong tac van thu, luu trir cua cac co quan: Van phong
HDND - UBND; Phong Kinh t&; Phong Nong nghiép Moi truong; Trung tdm
Hanh chinh cong.

2. No§i dung

+ Gi6i thidu cac van ban quy dinh, hudng dan...vé cong tac van thu, luu
trir.

+ Hudng dan cac hoat dong nghiép vu trong tim vé cong tac van thu, luu
trit: thé thue va k¥ thuat trinh bay van ban; quan ly van ban di, dén; 1ap ho so,
giao ndp ho so, tai liéu vao Luu trit hién hanh; ndp ho so, tai liéu vao Luu trie
lich str...

+ Thuc hanh viéc lap hd so, giao ndp ho so dién t&r vao Luu trir hién
hanh trén H¢ thong quan 1y ho so luu trit dién tir.

+ Hudng dan thuc hién Dé an chinh 1y, s6 hoa va tao 1ap co s dit lidu tai
liéu luu trlt nén gidy ton dong sau sdp x€p t6 chirc bd may, giai doan 2026-
2035.

+ Trao d6i giai dap kho khin, vuéng mic trong qua trinh thire hién.
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3. Thoi gian, dia diém va thanh phan tham dyw
3.1. Lép thir Nhat
- Thoi gian t chirc: 08 gid 00 phut, thir Hai ngay 15/6/2026.

- Pja diém: Nha hang Chen co s¢ 1 (DPia chi: S6 300 duong Truong
Chinh, phuong Nam Dinh, tinh Ninh Binh)

- Thanh phan tham du gém cac xa, phuong: xa Nam Truc, Nam Minh,
Nam Dong, Nam Ninh, Nam Hong, Minh Tan, Hién Khanh, Vuy Ban, Lién
Minh, Y Yén, Yén Bong, Yén Cuong, Van Thang, Vii Duong, Tan Minh,
Phong Doanh, C6 L&, Ninh Giang, C4t Thanh, Truc Ninh, Quang Hung, Minh
Thai, Ninh Cudng, Xuan Trudng, Xuan Hung, Xuan Giang, Xuan Hong, Hai
Hau, Hai Anh, Hai Tién, Hai Hung, Hai An, Hai Quang, Hai Xudn, Hai
Thinh, Giao Minh, Giao Hoa, Giao Thuy, Giao Phuc, Giao Hung, Giao Binh,
Giao Ninh, Pong Thinh, Nghia Hung, Nghia Son, Hong Phong, Quy Nhat,
Nghia Lam, Rang Pdng; va cac phuong Nam Dinh, Thién Truong, Dong A,
Vi Khé, Thanh Nam, Truong Thi, Héng Quang va My Loc.

3.2. Lép thir Hai
- Thoi gian t6 chtre: 08 gio 00 phut, thir Ba ngay 16/6/2026.

- Pia diém: Nha hang Tréng Pong (DPia chi dudng Lé Cong Thanh kéo
dai, Lam Ha, phuong Ha Nam, tinh Ninh Binh)

- Thanh phan tham du gém cac xa, phuong: Binh Luc, Binh My, Binh
An, Binh Giang, Binh Son, Liém Ha, Tan Thanh, Thanh Binh, Thanh Lam,
Thanh Liém, Ly Nhan, Nam Xang, Bic Ly, Vinh Try, Tran Thuong, Nhan
Ha, Nam Ly; Lé HO, Nguyén Uy, Ly Thuong Kiét, Kim Thanh, Tam Chuc,
Kim Bang, Ha Nam, Pha Ly, Phu Van, Chau Son, Liém Tuyén, Duy Tién,
Duy Tan, Pong Vin, Duy Ha va Tién Son.

3.3. L6p thui Ba
- Thoi gian t6 chtrc: 08 gio 00 phut, thir Tu ngay 17/6/2026.

_ -Dbia diém: Trung tam Nguoi ¢6 cong tinh Ninh Binh (Pia chi: Buong
Tran Minh Cong, ph6 Thién Son, phuong Hoa Lu, tinh Ninh Binh)

- Thanh phan tham du gdm céc co quan, don vi:

+ Vin phong Uy ban nhan dan tinh; S& Céng Thuong; Ban Quan 1y Khu
kinh té va cac khu cong nghiép; Poan dai biéu Qudc hoi tinh Ninh Binh; S¢
Du lich; S& Gido duc va Pao tao; S& Vin hoa va Thé thao; Ban Quan 1y Khu
Dai hoc Nam Cao va Khu Cong nghé cao; S& Khoa hoc va Cong ngh¢; S¢ Y
té; Thanh tra tinh; S& N&i vu; S¢ Tu phap; S& Tai chinh; S& Xay dung; S&
Nong nghiép va Moi truong; S& Ngoai vu.

+ Cac xa, phuong: Gia Vién, Pai Hoang, Gia Hung, Gia Phong, Gia
Van, Gia Tran, Nho Quan, Gia Lam, Gia Tuong, Pht Son, Ciuc Phuong, Phu
Long, Thanh Son, Quynh Luu, Yén Khénh, Khanh Nhac, Khanh Thién,
Khanh Hoi, Khanh Trung, Yén Mo, Yén Tu, Yén Mac, Déng Thai, Chat



3

Binh, Kim Son, Quang Thién, Phat Diém, Lai Thanh, Pinh Héa, Binh Minh,
Kim Poéng, Tay Hoa Lu, Hoa Lu’, Nam Hoa Lu, Pong Hoa Lu, Tam Diép,
Yén Son, Trung Son va Yén Thang.

Luu v: (Hoc vién khi di tdp hudn mang theo Danh muc hé so nam 2026
ciia co quan, don vi; mdy tinh xdch tay dé thwc hanh viéc ldp ho so, giao
nép hé so dién tir vao Luu triv hién hanh trén Hé thong quadn 1y ho so lwu trir
dién ti).

S Noi vu tran trong kinh moi cac dai biéu vé du tap huin ding thanh
phan va dam bao thoi gian quy cnnh./%k

Noi nhdn:

- Nhu trén;

- B/c Giam dbc s (dé blc);

- B4ao va PTTH Ninh Binh (du va dua tin);
- Luu: VT, VTLT.
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