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1. MUC PiCH

Quy trinh nay quy dinh thong nhét vé trinh ty, thi tuc cac budc trong viée bd
nhiém, bé nhiém lai, ludn chuyén can b, cbng chie 13k dao. -~

2. PHAM VI AP DUNG

Quy trinh nay 4p dung dbi véi céc chic danh lanh dao do S¢& quan ly:

- Trudng, phé cdc phong, ban chuyén mén va twong dwong thudc Sa.

- Pho chi cuc trudng; Gidm doc Phé gidm déc don vi su nghiép truc thudc s&
¢6 mitc phu cp chirc vu tir 0,65 trd xudng.

- Truong phong thuge Chi cuc, Trung tim, Ban quan ly; hat trudng, d6i truong
thudc chi cuc; Giam dbc cac Ban quan ly thude Chi cuc.

Phong T6 chirc can b0, cac don vi true thude va can bd, cong chire, vién chirc
S& Nong nghiép va Phat trién néng thon Ninh Binh chiu tréch nhiém t chirc thuc hién
quy trinh nay.

3. TAI LIEU VIEN DAN/THAM KHAO

- Ludt can b, céng chirc sd 22/2008/QH12 ngay 13/11/2008 cta Qubc Hoi
nuéc CHXHCNVN;
- Luat vién chirc s6 58/2010/QH12 da duge Qubc hoi nuée Cong hoa xa hoi
cht nghia Viét Nam khoa XII, ky hop thi 8 théng qua ngay 15/11/2010;
- Quy dinh s6 1836-QD/TU ngay 26/3/2020 cta Tinh ty NInh Binh v& bd
nhiém, gidi thi€u can b ung cir;
Quyet dinh s 961/2003/QD UBND ngay 19/5/2003 ctiia UBND tinh Ninh

Binh vé v1ec ban hanh Quy ché bd nhiém, bd nhiém lai, diéu dong, luan chuyén, tir
chuc, mién nhiém can bd, cong chirc, vién chire 1anh dao;

- Quyét dinh s6 10/2014/QD-UBND ngay 04/4/2014 cia UBND tinh Ninh Binh
vé viéc ban hanh Quy dinh v& phan cap quan 1y t6 chirc b méy va can bd, cong chite,
vién chtrc, lao dong tinh Ninh Binh;

- Quyét dinh sb 37/2015/QDb-UBND ngay 78/12/2015 cua UBND tinh Ninh
Binh vé viéc ban hanh quy dinh chirc néng, nhi¢m vy, quyén han, co cu tb chirc cia
S& Néng nghiép va Phat trién noéng thén tinh Ninh Binh;

Quyet dinh sé 341/QP-SNN ngay 10/7/2014 cua Gidm déc S& Néong nghiép
va PTNT vé viéc ban hanh Quy ché b4 nhiém, bd nhiém lai, didu dong, luan chuyén,
tir chtre, mién nhiém cén bg, cong chirc, vién chic lanh dao.

4. THUAT NGU, PINH NGHIA VA CHU VIET TAT
- B6 nhiém: La viéc ngudi dimg dau co quan c6 thim quyén ra quyét dinh cir

can bg, cong chirc, vién chirc gitt mét chire vu 1anh dao, quan ly c6 thoi han trong co
quan don vi.
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- B6 nhiém lai: La viéc ngudi dimg dau co quan ¢o tham quyén bo nhiém can

b, cong chite, vién chirc 1anh dao tiép tuc gifr chirc vu dang dam nhi¢m khi hét thoi
han b6 nhi¢m.
- Luén chuyén: L viéc ngudi dimg dAu co quan c6 thdm quyén bd nhiém can
bd, cong chirc, vién chic lanh dao quan ly gitt mot chtc vu lanh dao, quan ly khac
trong mot thdi han nhét dinh dé tiep tuc duge dao tao, boi dudng, ren luyén theo yéu
ciu nhiém vu va thuc hién cong tac quy hoach can bo.

- CB, CC,VC: Cén bd, cong chire, vién chue;

- Phong TCCB: Phong Té chitc can bd S& Nong nghiép va PTNT

5. NOI DUNG
5.1. Quy trinh b nhi¢m

Thoigian | Biéu miwKeét

Liy y kién béng
van ban cua th uy
Biéu quyét nhén su

bing phiéu kin;

TT Trinh tw Trach nhiém s 5
; 3 thuc hién qua

{ |Xin chi trvong b6| Thitruéngchedon | o napy | 1O trinh xin chi
nhiém vi thudc So truong (Mau so 1)
D& xuat nhan su cu thé

5, |sau kh‘i duoc lé‘n}h dao | Thu trudng céc don s ha
S ddng y vé& chu vi thudc S& &
SohNg

2.1 | PO v6i ngudn ohan S¥ | ¢4 4om vi thuge S&
tai cho
Bu6c 1: Tép thé Lanh
dao don vi thong nhit | Tép thé 1anh dao céc Biéu mau danh
danh sach cén b cé du | phong, don vi thude Hing nim | sach trich ngang
diéu kién tiéu chuin S& (Mau sb 2)
trong quy hoach
B e e P tue SR, Phiéu gi6i thidu
nhén su bang phiéu kin (hi nghi ténh dgo Hagna (Mau hiéu s6 3)
L g pil 2 A P
mao rong)
Buéc 3: Gioi  thiéu | Tap thé lanh dao céc ne nim Phiéu gidi thi¢u
nhan su bing phiéukin | don vi thude S& & (MAu phiéu sb 4)
Buéc 4: Ldy y kién Cecian piige oy R Phiéu l4y y kién
nhéan su bing phiéu kin (Hoinghicnby | Hingndm | ez, phidy sb 5)
- chu chot)

Budce 5:

Tép thé lanh dao cac

AL A e iéu bié é
don vi thubc S& Hang nam | Phi€u bi€u quyet

(MAu phiéu sb 6)
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Lap t& trinh dé nghi To trinh dé nghi
bb nhiém b6 nhiém
et S . (MAusd10)
59 D61 voi ngudn nhén su
*“ | tir noi khac
Tap thé lanh dao céc
don vi thudc S¢&
- Trudng hop do don vi | thyc hién céc bude o Phiéu biéu quyét
d xuét va lap to trinh d& ang nam | \rau phiéu s§ 7)
nghi diéu dong, bd
nhiém
Phong T chirc can
- Trudng hop do S¢ du b? th]irc Ah iér\1 Cai‘c 3
Kidn : " | budc valdp to trinh | Hang nim
dé nghi diéu dong,
b6 nhiém
9 Tham dinh hd so bd | Phong T chitc can {e niy | BA0CiD két qua
nhiém b6 & thAm dinh
4 | Xem xét, biu quyét | Tap thé l&nh dao S& g&}fﬁ;ﬁfguqs‘?g
5 | Trinh d& nghi bé nhiém | [TUCNEPRONETO | s o sm Té trinh
chirc can bd
6 | Quyét dinh Giam dbc S& Quyét dinh
7 | Luwuhd so Phong TCCB

Dién gidi quy trinh

1) Xin chi trwong bb nhiém

Cin ctr nhu céu cong tac, lanh dao cac don vi truc thudéc S& thao luan, théng
nhat va ¢6 van ban bao cdo Lanh dao S¢ xin chi truong bo nhi¢m tir nguén nhan sy tai

chd hay tir noi khac, s6 luong va du kién phén céng cong tic dbi voi chirc danh dé
nghi bd nhiém.

2) Dé xuit nhén su cu thé sau khi dwge Lanh dao S& ddng ¥ vé chi trwong

2.1) Poi voi ngut";n nhan sw tai ché

Sau khi ¢6 chi truong ctia Lanh dao S&, chim nhét sau 15 ngay lam viéc, co
quan, don vi tién hanh quy trinh nhén su; truong hop phét sinh nhitng van dé kho khin,
phurc tap, phai bao cédo Lanh dao Sé.

a) Budoc 1: Trén co sé chu truong, yéu cau nhiém vu ctia don vi va ngudn cén

b trong quy hoach, nguol du’ng dau, cac thanh vién ldnh dao don vi va co quan tham
muu théo luan va @& xudt vé co ciu, tiéu chuén, diéu kién, quy trinh giéi thidu nhan su.
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Thong nhét danh séch cén bo trong quy hoach co du didu kién, tiéu chuan de lay y klen
giGi thiéu & budce 2 (Biéu mdu danh sdch trich ngang).

Thénh phdn héi nghi: Tap thé lanh dao don vi

b) Bwdc 2: Thao luan va thdng nhét vé co chu, tiéu chuln, diéu klen quy trmh
gi6i thidu nhan sy va tién hanh gi6i thiéu nhén sy bing phiéu kin (theo méu phiéu s6

3).
Théanh phdn héi nghi:

- Péi véi co quan, don vi ¢ diu méi truc thude: Tap the Lanh dao don vi; Chi
lty; trudmg phong va tuong duong; trudng cac don vi true thude.

- Déi véi co quan, don vi khéng co dau méi truc thude: Tap thé Lanh dao don
vi; Chi ty.

Nguyén téc gidi thiéu va lua chon: MGi thanh vién du hoi nghi giéi thiéu 1
ngudi cho mot chirc danh; ngudi nao dat s6 phleu cao nhét trén 50% thi duge lua chon.
Trucmg hgp khong cé ngucn nao dat tren 50% sb phiéu gi6i thiéu thi chon 2 ngucn co
s6 phleu gidi thigu cao nhét tir trén xudng dé g101 thigu & cac bude t1ep theo (ket qua
kiém phiéu khong cong b4 tai héi nghi nay; 16 kiém phiéu t6ng hop két qua dé dong
chi truémg by phdn to chirc cia don vi bdo cdo két qud véi tdp thé lanh dao tai hji
nghi ¢ budrc 3).

¢) Buoc 3: Can cu vao co cAu, tidu chuén, didu kién, yéu cau nhiém vu va kha ning
dap tmg cua can bg; trén co s& két qua gidi thiéu nhan su & bucrc 2, héi nghi tién hanh thao
luAn va giéi thidu nhan sy bang phiéu kin (theo mau phiéu s6 4).

Thanh phan héi nghi: Tap thé 1anh dao don vi.

Nguyén tdc giéi thiéu va lwa chon: Mbi thanh vién du hdi nghi gidi thiéu 1
ngudi cho 1 chic danh trong s6 nhén su dugc gidi thiéu & bude 2 ‘hodc gidi thiéu
ngudi khac c6 du tiéu chuén, diéu kién theo quy dinh; ngudi ndo dat s6 phi€u cao nhit
trén 50% s6 phiéu gioi thiéu thi dugc lya chon; néu khong c6 ngudi ndo dat trén 50%
56 phleu gidi thiéu thi chon 2 ngudi ¢6 s6 ph1eu g101 thiéu cao nhat tir trén xuong dé
14y phiéu tin nhiém tai hoi nghi can bd chi chdt (két qua kiém phiéu dwoc cong bé tai
hoi nghi).

Truomg hop néu két qué gi6i thiéu nhan sy & bude 3 khac véi két qua phat hién,
gi6i thiéu nhéan sur or bude 2 thi bao céo, giai trinh 18 v&i Lanh dao S xem xét, cho y kién
chi dao trudc khi tién hanh céc bude tiép theo.

d) Bwéc 4: Td chirc lay y kién ciia cén bd chi chét vé nhan sy (duge tién hanh
khi ¢6 it nhat 2/3 s6 ngudi dugc triu tdp cé mat).

Thanh phan héi nghi:

- Déi v6i co quan, don vi c6 dau mdi truc thude: Tap thé Lanh dao don vi; Chi
uy; trudng phong, pho truéng phong va tuong duong; trudng cac doan thé & don vi;
cap trudng, cap pho cac don vi truc thude.
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- B6i v6i co quan, don vi khéng c6 diu mbi truc thude: Lanh dao don vi; Chi
ly; toan thé cong chirc, vién chirc va nguoi lao ddng trong don vi.

Trinh tw ldy 1

- Trao d6i, thao luén v& co c4u, tidu chudn, didu kién va kha nang déap tmg yéu
cau nhiém vu cta can bd.

kién:

- Thong bdo danh sach cén bd dugc lua chon & budc 3; tom tit ly lich, qua trinh
hoc tap, cong tac; nhén xét, danh gid uu, khuyét diém, mat manh, mat yéu, trién vong
phat trién; du kién phén cong cong tac.

- Ghi phiéu l4y y kién (theo mAu phiu sé 5).

(Ket qua kiém phiéu khong cong bo tai hoi nghi nay; t6 kiém phzeu tong hop
két qua dé dong chi truong ban 16 chike cap 1y hodc truong bé phdn té chikc ciia co
quan, don vi bdo cdo két qua voi tap thé lanh dao tai hi nghi o buoc 5)

d) Buéc 5: Tap thé lanh dao thao luén va biéu quyét nhan su
Thanh phan héi nghi: Téap thé lanh dao don vi
Trinh tw thuc hién:

- Phan tich két qua 14y phiéu & cac hoi nghi.

- X4c minh, két luin nhitng vin d& mai nay sinh (néu c6).

- L4y y kién béng vin ban ctia dang uy (chi iy noi khong ¢6 dang ty) vé nhan
su duoc dé nghi bo nhiém, gidi thiéu tng cir.

- Tap thé lanh dao thao ludn, nhén xét, danh gia va biéu quyet nhan su (bing
phiéu kin, theo mAu phiéu sé 6).

Nguyén tdc lua chon: Ngudi dat s6 phiéu cao nhét trén 50% s6 phiéu gidi thiéu
thi dugc lwa chon giéi thiéu dé nghi bd nhiém, giéi thidu ung cir; truong hop hoi nghi
gidi thiéu 2 nguoi c6 sO phi€u ngang nhau (dat ti 1€ 50%) thi Iya chon nhan su d0° ngudi
dimg dau gi6i thiéu dé trinh, ddng thoi bio cédo diy du céc ¥ kién khac nhau dé Lanh
dao S¢ xem xét, quyét dinh.

* Cdch tinh tj I¢ % phiéu tai cdc hi nghi:

- D6i vdi hdi nghi Ban Thieong vu cap 1iy: Tinh trén téng sé dai biéu triéu tdp.

- Doz voi cdc hdi nghi cia tdp thé lanh dao don vi, hoi nghi cdn bg chii chét:
Tinh trén tong sé dai biéu cé mdit.

2.2) Déi véi nguén nhan sw tir noi khdc

Sau khi ¢6 chi truong ctia Lanh dao S&, ngudi dimg déu, cac thanh vién lanh
dao don vi dé xuat nhan sy hodc Phong To chirc can b gidi thiéu nhén su.

a) Trucng hop nhdn sw do don vi dé xudt thi tap thé lanh dao don vi thao luén,
thdng nhat veé chi truong va tién hanh mot sd cong viée sau:

- Gip can b duge dé nghi diéu dong, bd nhiém, gidi thiéu tng cit dé trao dbi ¥
kién v€ yéu cdu nhiém vu céng tac.
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- Trao dbi y klen véi tap thé 1anh dao va Chl iy co quan noi can bo dang cong
tac vé chu truong diéu dong, bé nhiém; lay nhén xét, ddnh gia cta tap thé lanh dao va
dang tiy (chi 0y noi khong cé dang uy) ddi véi nhén su; xac minh ly lich ctia can bo.

_ Thio luan, nhin xét, danh gi4 va bidu quyét nhan su (bing phiéu kin theo méu
phiéu sb 7).

- Léap to trinh dé nghi Lanh dao S& xem xét diéu dong, bd nhiém, giéi thiéu ung
cu.

b) Truong hop nhdn sy do Ldnh dao s di kién diéu déng, bd nhiém tir ngudn
nhén su ngoai don vi thi Phong T4 chitc can bd tién hanh mot so cong viée sau:

- Trao dbi ¥ kién véi tap thé lanh dao cta co quan tlep nhén can bd vé du kién
diéu dong, bd nhi¢m.

- Trao dbi v kién voi tap thé lanh dao noi can bd dang cong tac vé chu truong
didu dong, bd nhiém va 1y nhén xét, danh gia cia tap thé 1anh dao va dang uy (chi uy
noi khong c6 dang uy).

- Giip c4n bd duge du kién didu dong, bd nhiém, giéi thiéu tmg cir dé trao doi ¥
kién vé yéu ciu nhiém vu cong tac.

- Chu tri, phéi hop v6i céc co quan lién quan thdm dinh vé nhén su.

- Lam to trinh, trinh Lanh dao S& xem xét, quyét dinh.

Trudng hop cén bd bao dam duge ti€u chun bd nhiém nhung chua dugce co

quan noi c¢an b dang cong tac nhét tri dleu déng, thi Phong T6 chite cén bd van c6 thé
béo cdo d& nghi Lanh dao S& xem xét, quyét dinh.

3) Thim dinh hd so bd nhiém
3.1) Hb so bé nhiém

Hb so nhan sy bd nhiém phai duoc ké khai trung thuc, chinh x4c, ddy di noi
dung néu tai cac muc va phal duogc cap cd tham quyén x4c nhan (hodc chimg thuc) theo
quy dinh (théng nhat kho gidy A4 va sap xép theo thir tu sau):

1. T trinh cta co quan, don vi

2. Bang tdng hop két qué kiém phiéu (kém theo bién ban kiém phicu & cac budc)

3. So yéu Iy lich (theo mau 2C/TCTW-98 ciia Ban T6 chirc Trung uong) do cé
nhén ty khai va co quan truc tiép quan Iy can bd xAc nhén; cé dén dnh mau khd 4x6,
chup trong thoi gian khong qué 6 thang; dong déu giap lai.

4, Ban kiém diém c4 nhin trong 3 nim cbng tic gén nhit (Mau sé 8);

5. Ban nhédn xét, danh gia cta chi bg .

6. Nhan xét, danh gia cua tap thé 1anh dao don vi vé: (1) Phdm chét dao duc, 161

sbng, y thirc t chite ky luat, doan ket ndi bo: (2) Nang luc cong téc va két qua thuc hién
chtrc trach, nhi€ém vu trong 3 ndm gan nhét (Mau s6 15)

7. Nhén xét cia chi tiy noi cu tria di véi ban than va gia dinh can b
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8. Ban ke khai tai san thu nhép (trong thdi han 6 thang) theo mau ban hanh kém
theo Théng tur s6 08/2013/TT-TTCP, ngay 31/10/2013 ctia Thanh tra Chinh phu (ky xac
nhén va ghi rd ho tén vao timg trang).

9. Ban sao vin bang, chimg chi ve trmh dé hoc vén, chuyén moén, nthep vu, ly
luén chinh tri, ngoai ngi, tin hoc, quan ly nha nudc ... (c6 chimg thuc cia co quan co
thdm quyén)

Trudng hop nhin su c6 bang tién s¥, thac s¥, dai hoc do co s¢ dao tao nude ngoai
cap hodc co 8¢ dao o tong nude lién két voi nude ngoai cip (khdng thude dién ci,

tuyén ctia co quan Nha nude ¢6 thAm quyén) phai cé gidy x4c nhéan cia Cuc quén ly chat
lugng, Bo Gido duc va Pao tao theo quy dinh.

10. Ban sao gidy khai sinh (hop 18); trudng hop gidy khai sinh khong dam bao
theo quy dinh thi gul ban sao 1y lich dang vién goc hoic ly lich can bo gbe c6 xac nhan
cta cip c6 thdm quyén.

11. Két luan (inh trang stic khoe clia co s& y t& c6 thAm quyén (trong thoi han 6
théng).

Ghi chu. Truong hop nhén su dang cu tri hodc nhin su co vg (chdng), con dang
hoc tép, lam viéc & nudc ngoai, lam vige cho céc t6 chire qudc té thi nhéan sy phai bao
céo, giai trinh va dugc cép ty c6 thim quyén xem xét xac nhan theo quy dinh.

3.2) Thim dinh hé so b6 nhi¢m
Trén co s& cac quy dinh hién hanh vé diéu kién, tiéu chudn va quy trinh bd

nhiém; Phong T6 chirc can bd Sé thim dinh hd so bd nhiém cua cong chire, vién chirc
dé nghi bd nhiém va bao cdo két qua thAm dinh.

4) Xem xét, biéu quyet: Tap thé Lanh dao So:

- Ly v kién bing vin ban ciia dang uy v& nhan sy duoc dé nghi bd nhiém.

- T4p thé lanh dao S& thao luan, nhan xét, danh gid va bidu quyét nhan su (béng
phiéu kin, theo mau phiéu s6 6).

5) Trinh dé nghi bo nhiém: Trudng phong TH chirc can bd trinh Giam dbe S&
xem xét, quyét dinh.

6) Quyét dinh b nhiém: Giam déc s&

7) Luu hb so

Phong t6 chitc can bd S& lap hd so cong viée sau 01 nim chuyén luu trit co
quan.

5.2. Quy trinh bd nhiém lai

Ciac budce thwe hién quy trinh

Thai gian
thue hién

TT Trinh tw Trich nhiém Biéu miuw/Két qua
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Xin chi trwong b | Thitruémgcicdon |y Lot g chy
T pign B dng nim | truong bo nhi€ém
nhiém lai vi thudec S& Gk
lai (Mauso 11)
Sau khi duge lanh dao Lénh dao cac don vi
So dong y veé chu| thudc S& phdihop . i Tame
truong t6 chirc hoi nghi | véi Phong Té chuc | Hang nam (;%f“ ;?guysgl?zl)
lay phicu tin nhiém b6 | S& (hi nghi can bd P
nhiém lai chui chot)
... . |Lanhdaocacdonvi| x| Phiéubiéuquyét
Xem xét, biéu quyét thude S& Hang ndm (mbu phicu sb 13)
Trinh T.anh dao S& bd | Thi trudng cacdon | L3 Ta wabige Be %0
= : P Hing nam | nhiém lai (Mau s6
nhiém lai vi thude S& 14)
Thim dinh hd so bd o o st s Bao céo ket qua
b Tai Phong T6 chirc Hang ndm thim dinh
S oy X 7 Rirs 5 3 3 Phiéu biéll quyét
Xem xe‘t, bicu qjlyet Tép thé 1anh dao S¢ | Hang nam (MBu phidu s6 13)
T]{ll’lh dé nghi bd nhi€ém Trum}g pl}ongh To Hiins i Té trinh
lai chirc can bo
Quyét dinh Giam dbc So Héng nim Quyét dinh
Luu hd so Phong TCCB

Dién giai quy trinh

1) Xin chii trwong bd nhiém lai

Can cir két qua thuc hién nhiém vu, tip thé linh dao don vi théo luén, thong

nhit nhén xét danh gié cdn bg trong thoi gian gitt chirc vu va c6 van ban bao cdo Lanh
dao S& (qua Phong T chirc can bd) xin chu truong vé b nhiém lai ho#c kéo dai thoi
gian giit chirc vu cho dén tudi nghi huu.

2) Liy phiéu tin nhiém déi véi nhén sy dé nghi bé nhiém lai

Sau khi c6 chu truong cua Lanh dao So, don vi phéi hop véi Phong T4 chirc
c4n bd thuc hién quy trinh bo nhiém lai nhu sau:

* T4 chire hoi nghi can bo chii chot Idy phiéu tin nhi¢m bé nhiém lai: Thanh
phan héi nghi:
- Di v6i co quan, don vi c6 dau méi truc thude: Tép thé Lanh dao don vi; Chi

ly; truong phong, phé trréng phong va tuong duong; trudng cac doan thé & don vi;
cép trudng, cap pho céc don vi truc thudc.
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- Do1 voi co quan, don vi khong ¢6 dau méi tryc thude: Lanh dao don vi; Chi
uy; toan thé cong chirc, vién chirc va ngudi lao ddng trong don vi.

.+ Ngi dung héi nghi:
- Can bd duogc xem xét bb nhiém lai béo cédo tu nhin xét, danh gia viéc thuc
hién chtrc trach nhiém vu duge giao trong thoi gian gift chirc vu. '
- Hoi nghi thao luan tham gia ¥ kién.
+ Ly phiéu tin nhiém bang hinh thirc bo phiéu kin ( két qua kiém phiéu dugc
cong b tai hoi nghi).

* Tdp thé lanh dao don vi thio ludn, xem xét bo phiéu dé nghi Lanh dao So
xem xét, quyét dinh.

Can b dugc tir 50% s6 nguoi duge tridu tAp & cac hoi nghi déng v thi bdo cdo Lanh
dao S¢ xem x¢t bo nhiém lai; truong hop dudi 50% dong y thi bao cdo Lanh dao so xem
xét, quyét dinh.

* Co quan, don vi ldp to trinh kem theo hé so cdn bo deé nghi bé nhiém lai bdo
cdo Lanh dao S6 (qua Phong Té chike cdn bg).

3) Thim dinh hé so bd nhiém lai

3.1) Ho so bé nhié¢m lgi

H6 so nhén su bd nhiém lai phai dugc ké khai trung thuc, chinh x4c, ddy d noi
dung néu tai cdc muc va phai duge cap c6 tham quyén xac nhan (hodc chimg thuc) theo
quy dinh (thong nhat kho giay A4 va sap xep theo thir tu sau):

1. To trinh cla co quan, don vi

2. Bang téng hop két qua kiém phiéu (kém theo bién ban kiém phiéu & cac budéc)

3. So yéu Iy lich (theo mAu 2C/TCTW-98 ctia Ban T chirc Trung uong) qdo ca
nhén tu khai va co quan truc ti€p quan ly can bd x4c nhén; c6 dan anh mau kho 4x6,
chup trong thoi gian khong qua 6 thang; déng déu giap lai.

4. Ban kiém diém c4 nhan trong thoi gian giit chirc vu;

5. Ban nhén xét, danh gid cta chi bd .

6. Nhan xét, danh gia ctia tip thé lanh dao don vi vé: (1) Phim chit dao dirc, 16i
song, y thirc t0 chitc ky luat, doan két ndi bo: (2) Nang luc cong tic va két qua thuc hién
churc tréch, nhiém vu trong 3 nim gan nhat (MAu s6 15).

7. Nhéan xét cta chi Gy noi cu tra déi voi ban than va gia dinh can bo

8. Ban ké khai tai san thu nhép (trong thdi han 6 thang) theo mau ban hanh kém

theo Thong tu s6 08/2013/TT-TTCP, ngay 31/10/2013 ctia Thanh tra Chinh phu (ky x4c
nhan va ghi rd ho tén vao timg trang).
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9. Ban sao van bang, chimng chl vé trinh do hoc van, chuyen mon, nghié€p vu, ly
luan chinh tri, ngoai ngft, tin hoc, quan 1y nha nudc ... (¢6 ching thuce cua co quan co
thdm quyén)

Trudng hop nhén sy ¢6 bing tién sy, thac s§, dai hoc do co s¢ dao tao nudc ngoai
cap hodc co s& dao tao trong nudce lién két véi nude ngoa1 cap (khong thudc dién ctr,
tuyén ctia co quan Nha nudc c6 thAm quyén) phai c6 gidy xc nhan ctia Cuc quan Ly chit
luong, Bd Gido duc va Pao tao theo quy dinh.

10. Ban sao gidy khai sinh (hop 1€); truong hop gidy khai sinh khong dam bao
theo quy dinh thi giri ban sao 1y lich dang vién gbc hodc 1y lich can bo gdc cb x4c nhin
ctia cAp c6 thdm quyén.

11. Két lun tinh trang sic khoe cta co s& y té ¢6 thim quyén (trong thoi han 6
thang).
Ghi chi. Truong hop nhéan su dang cu tra hoac nhan su ¢6 vg (chong), con dang

hoc tép, lam viéc & nuorc ngodi, 1am viéc cho céc td chire quéc té thi nhan sy phai béo
céo, giai trinh va dugc cAp ty c6 thdm quyén xem xét x4c nhan theo quy dinh.

3.2) Thém dinh hé so bo nhiém lgi

Trén co s& cac quy dinh hién hanh vé& didu kién, tiéu chudn va quy trinh bd
nhiém lai; Phong Tb chirc can bd S& thAm dinh hd so bo nhiém lai ctia cong chirc, vién
chire d& nghi bd nhiém lai va béo cdo két qua tham dinh.

4) Xem xét, biéu quyét: Tap thé Lanh dao Sé:

- L4y y kién bing vin ban ctia dang uy vé nhan sy dugc dé nghi bd nhiém.

- T4p thé lanh dao S& théo luan, nhdn xét, danh gia va biéu quyét nhan su (bing
phiéu kin, theo mau phicu so 7).

5) Trinh d¢ nghi b nhi¢m lai: Truong phong T4 chire can b§ trinh Gidm dée
S& xem xét, quyéet dinh.

6) Quyét dinh bd nhiém lai: Gism doc so
7) Lwu ho so

Phong t6 chirc can bd S& lap hd so cong viée sau 01 ndm chuyén luu trit co
quan.

5.3. LuAn chuyén, diéu dong cong chire, vién chirc lanh dao, quéan ly

Cic buwéc thue hién quy trinh

TT Trinh tw Trach nhiém L g!a}n e
3 5 hién
1 | Xay dung ké hoach luan chuyén Flong o ggm Gart g Hing nim
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2 | Ban hanh ké hoach luén chuyén Gidm déc So Hing nim
Thong bao téi cong chic, vién | Lanh dao cac don vi ‘
~ 3 | chife dirge ludn éhi{y‘éﬁ, thire hién triee thugc sd, Phong - Héng ndm -
quy trinh luan chuyén T6 chirc céan b So
4 | HO so luan chuyén (4 ohan dligc g Hz"mg nam
; ; . chuyén
5 Trp}h dé nghi diéu dong va bo | Truong pl’longh TO chirc Hingindm
I]hl@l"l’l can bd
6 Quyét dinh ludn chuyén, dicu Gidm dbc S& g i
dong
i et Phong T6 chire can bo Fiinig i

S¢

Dién gidi luin chuyén

1) Lap ké hoach ludn chuyén

Ca'}n clr vao yéu ciu cong tac, nhiém vu chjnh tri, quy hoe_tchq can bg; hang nim
Phong T6 chirc can by S& tham muu x@y dung k¢ hoach luan chuyén cong chire, vién
churc lanh dao dién s quan ly trinh tip thé Lanh dao S& xem xét.

2) Ban hanh ké hoach luén chuyén

Tap thé Lanh dao S& va Thuong vu Dang ty S& théo lugn va di dén thong nhat
ke hoach luan chuyén, di€u dong cong chirc, vién chuc lénh dao quan ly. Gidm doc S
ky ban hanh ké hoach luén chuyén.

3) Thuec hign quy trinh ludn chuyén

Thu truong céc don vi thdng bao t6i cong chire, vién chire duge ludn chuyén,
thue hién quy trinh luén chuyén. Phong T6 chirc can b S hudng dan ca nhén dugc
luan chuyén, diéu dong lam hd so luén chuyén, diéu dong.

4) Trinh @ nghj diéu dpng va bé nhi¢m: Trudng phong T6 chirc cén bd trinh
Giam doc S¢& xem xét, quyét dinh.

5) Quyét dinh luin chuyén

_ Phong T chirc can by So trinh Gidm déc SO xem xét ky Quyét dinh Iuan

chuyén, di€u dong.

6) Luu ho so

Phong t5 chiic can bd S& 14p hd so cong viée sau 01 nim chuyén luu trit co
quan.

6. Biéu mau:

STT Tén biéu miu MS biéu miu | Ghi chi
I |B6 nhiém
T& trinh xin cht trirong Miu s6 01
2 | Danh sach trich ngang Mau sb 02
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3 | Phiéu gi6i thiéu nhan su (Buoc 2) Mau s6 03
4 | Phiéu gi6i thiéu nhéan sy ( Budc 3) Mau s6 04
5 | Phiéu l4y y kién gi6i thiéu nhan su ( Budc 4) Mau s6 05
6 | Phiéu biéu quyét ( Buéc 5) Mau sb 06
7 | Phiéu biéu quyét (Nhan su noi khéc) Mau sé 07
8 | Ban kiém diém c4 nhan Mau s6 08
9 | Bién ban kiém phiéu M3u sb 09
10 | T& trinh d& nghi b6 nhiém Mau s6 10
11 | Nhén xét danh gia CCVC Méu s6 15
11 | B6 nhiém lai
1 | To trinh xin chi truong bd nhiém lai Mau sb 11
2 | Phiéu lay y kién Mau sb 12
3 | Phiéu biéu quyét Miu s6 13
4 | Bién ban kiém phiéu Mau s6 09
5 | To trinh d& nghi bd nhiém lai Mau s6 14
6 | Nhan xét danh gia CCVC Mau s6 15
7. Hd so cin hru:
7.1. Ho so bo nhiém gom:
STT Ni dung cin luu Pon vilwu | Thoi gian luu
;| To trinh xin chi truong bd nhiém CCVC Theo thoi gian
cua don vi cong tac
TR T SR Theo thoi gian
2 | Cong vin dong y chu truong cBng thc
5 |To trinh dé nghi bd nhiém CCVC cua don Theo thoi gian
vi cdng tac
i Bang téng hop két qua kiém phiéu (kém theo Phong td | Theo thoi gian
bién ban kiém phleu O cac budc) chttc can cong tac
45 bo/Luu trlt €O | Theo thdi gian
5 | Soyeuly lich quanS& | cong tac
6 Ban kiém diém c4 nhén trong 3 nim cdng tac Theo thoi gian
gan nhat cong tac
7 | Ban nhén xé, dénh gi4 cia chi b L o
cong tac
g | Nhan xét, dénh gid cta tap thé lanh dao don Theo thoi gian
vi cong tac
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9 Nhén xét ctia chi ity noi cu tra dbi v6i ban Theo thoi gian
than va gia dinh cén bd cong tic
10 | Ban ké khai tai san thu nhp bl
cong tac
11 | Ban sao vin béng, chirng chi TP Sl t,hm Bl
cong tac
12 | Ban sao gidy khai sinh TPeo t’h0‘1 een
cong tac
13 Kef:t luén tinh trang sirc khoe clia co s¢' y t ¢6 Theo thoi gian
tham quyén cong tac
Bién ban, bién ban kiém phiéu hoi nghi Lanh Theo thoi gian
14 s g g S
dao S¢ va Thuong vu Pang uy S¢ cdng tac
15 o trinh dé nghi bd nhiém ctia Trudng Theo thoi gian
phong TCCB S& cong tac
16 | Quyét dinhbd nhiém Thien theti gl
cOng tac
7.2. Ho so b6 nhiém lai gom:
STT Noi dung can hru Bo'n.vi lvu | Thoi gian luvu
1 T& trinh xin chi truong bd nhiém lai CCVC cua Theo thoi gian
don vi cong tac
At W p iy Theo thoi gian
2 | Cong van dong y chi trurong caig the
3 | To trinh d& nghi bd nhiém lai CCVC ciia don vi T o
cong tac
, |Bang tong hop két qua kiém phiéu (kém theo bién | Theo thoi gian
ban ki€ém phicu & cac budc) Phong t6 | cOng tac
, ChUC €40 | ppen thoi gian
5 | Soyéuly lich bo/Luu tritco | oo o0t B
. cOng tac
quan S¢
et e g 5 LS Theo thoi gian
6 | Ban kiém diém cé nhén trong thoi gian giit chirc vu o
cOng tac
7 | Ban nhan xét, d4nh gid ciia chi b6 Fhen thi. giag
cong tac
8 | Nhan xét, dénh gid cia tap thé lanh dao don vi She s ghn
cbng tac
9 | Nhén xét cua chi iy noi cu tri d6i véi ban than va Theo thoi gian
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gia dinh can b cong tac
10 | Ban ké khai tai san thu nhdp Te0 L gan
cong tac
11 | Ban sao vin béng, chimg chi TP e t,hm gan
cong tac
12 | Béan sao gidy khai sinh T}l = t,hm B
cong tac
13 Két ludn tinh trang strc khoe clia co s&'y té c6 thdm Theo thoi gian
quyén cong tac
14 Bién ban, bién ban kiém phiéu hoi nghi Lanh dao Theo thoi gian
S¢ va Thuong vy Pang uy So cong tac
15 | To trinh @& nghi bd nhiém lai cia Truéng phong Theo thoi gian
TCCB S¢ cOng tac
16 | Quyét dinh bd nhiém lai Theo ot pian
cong tac
7.3. Ho so luén chuyén gom:
STT | N¢i dung can hru Ponvilwu | Thoi gian luu
I Péi véi CCVC luén chuyén giira cic don vi true
thugc S&
1 Ké hoach luan chuyén Tfl = t,hm e
cdng tac
Bién ban lam viéc, cua Phong T chirc can bd S&
5 voi lanh dao va cép uy don vi CCVC dang cong Theo thoi gian
tac, 1anh dao va cap uy don vi CCVC duogc chuyén cong tac
dén
3 | Soyéuly lich Phingth | 100 tt,h‘” gian
- chtc can s i
4 Bén kiem dim c4 nhan trong 3 ndm cdng tdc gan | bd/Luu trit co | Theo thoi gian
nhat quan S& cdng tac
5 Nhén xét ctia chi Gy noi cu tra ddi véi ban than va Theo thdi gian
gia dinh cén bd : cdng tac
6 Ban ké khai tai san thu nhép TP 2 t’h(n glan
cOng tac
7 Ban sao vin bang, chimg chi TP c0 1.:h01 glan
cdng tac
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8 Bén sao gidy khai sinh TPGO t'hou £1an
cong tac
e Két lugn tnh trang stre klide clia ¢o' 56 y 1€ ¢6 thim Theo théi glan
quyen cOng tac
1 Bién ban, bién ban kiém phiéu hoi nghi Lanh dao Theo thoi gian
S& va Thuong vu Pang ty S¢ cOng tac
10 | T& trinh ctia Trudng phong Té chirc can b S& et 108
cong tac
12 | Quyét dinh bd nhiém Theo thoi gian
cong tac
I Poi véi CCVC ludn chuyén (trwomg phong va
twong dwong & cdc don vi) thudc dién S& quan ly
1 | K& hoach luan chuyén ctia don vi SR A
cong tac
2 T& trinh xin phé duyét Ké hoach luin chuyén TP - t,hm glan
cdng tac
3 Céng vin phé duyét K& hoach luan chuyén ctia S& TP e t,hm L
cdng tac
4 | Té trinh d2 nghi didu dong va bd nhiém CCVC Thea-fhol. gias
cong tac
p Béng tong hop két qua kiém phiéu (kém theo bién Theo thoi gian
ban kiém phiéu ) cong tac
> . : A Theo thoi gian
6 | Soyéuly lich Phongto | ~7€9 -
e chitc can | €Ong tac
. Bén kiém diém c4 nhén trong 3 ndm cong tic gan | bO/Luu trlf o | Theo thoi gian
nhat quan S¢ cOng tac
: funmpusrne iy by B o Theo thoi gian
8 Ban nhén xét, danh gia cta chi b chny fic
i e B B o o I : Theo thoi gian
9 Nhén xét, danh gia ctia tip thé 1anh dao don vi ching Hhc
10 Nhén xét ctia chi Gy noi cu tra dbi véi ban than va Theo thoi gian
gia dinh can bd cong tac
11 | Ban ké khai tai san thu nhap Then thirl gian
cong tac
y e 38 o Theo thoi gian
12 | Ban sao vin bang, chimg chi abugsitic
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13 | Ban sao gidy khai sinh

14 A
quyén

Két luan tinh trang strc khoe cta co s&' y té c6 thdm

|15

Bién ban, bién ban kiém phiéu hoi nghi Lanh dao
S& va Thuong vu Dang uy S&

16 | To trinh cua Trudng phong Td chirc can bd S&

17 | Quyét dinh didu dong va bd nhiém

Theo thoi gian
cOng tac

Theo thoi gian
cong tac

Theo thoi gian
cdng tac

Theo thoi gian
cong tac

Theo thoi gian
cong tac

Toan bd Hb so bd nhiém, bd nhiém lai, luan chuyén can bd lanh dao duoc lap
thanh hd so cong viéc luu tai Phong T chirc can b hodc tai luu trlt co quan So. Thoi
gian hru dén khi can bd, cong chirc nghi huru hodc nghi cong tac, thoi viéc.




QUY TRINH

NSGOHI;EF“;’A BO NHIEM, BO NHIEM LAI, |Ma so: QT-TCCB-05
T LUAN CHUYEN CONG Lén ban hanh: 01
PHAT TRIEN e : :
NONG THON | CHUC, VIEN CHUC LANH  |Ngay ban hanh: 28/5/2020
PAO DO SO QUANLY
Miu s6 01
CO QUAN,PON VI.... s 558 o vy DAY <o VAGRE cos0 AN svsis
*
SGresis
TO TRINH

V/v xin chii trwrong bd nhiém cong chire ( vién chirc)

Kinh giri: S6 Nong nghiép & PTNT Ninh Binh

Noi dung to trinh, co quan, don vi cdn néu duge cac ndi dung co ban nhu sau:
1. Néu quy dinh vé s6 luong lanh dao, don vi; thuc trang; ly do khuyét thiéu
chirc danh cén kién toan.
2. Ngudn nhén sy kién toan: Nhan su tai chd hodc noi khac, trong quy hoach ¢
dua diéu kién, tiéu chuan.
3. Du kién phan c6ng nhiém vu khi dwoc kién toan (d6i véi 1anh dao cap pho co
quan, don vi).

Noi nhén: THU TRUONG CO QUAN, PON VI
- Nhu kinh giri ; (Ky tén, dong dau)
- Phong T6 chitc cén bd;

- Luu co quan, don vi
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NINH BINH PAO DO SO QUAN LY
MAu phiéu s6 03
CO QUAN, BON VI ... ooy NAY ... thdng ... ndm ...
(Ddng dau treo)
PHIEU GIOI THIEU
Nhan sw bo nhiém chirc danh .....
(tai Hji nghi o buoc 2)
: E Trinh d¢ Bﬁng y thﬁng
STT | Hovatén | Ngay sinh (fh“‘t:;"l’lfif"“ % i giéi d“'.‘fiy
SR N Ry eT | thigw e
mon thiéu
(Ky tén hodc khong ky tén)
* Ghi chu:

- Cot Ho va tén ghi nhimg dong chi trong quy hoach, ¢6 du diéu kién, tiéu
chuén; xép theo thir ty van A, B, C...

-Pdng ¥ hay khong dong ¥ gidi thiéu ai thi danh dau (X) vao 6 twong ting.

- Mbi thanh vién du hoi nghi giéi thidu 1 ngudi cho mét chitc danh.




Co quan, don vi...... Mau s6 02
%
DANH SACH TRICH NGANG
Cic dong chi trong quy hoach chire danh........
dim bio ditu kién, tiéu chuin b nhiém, giéi thidu ing cir..............
(Tai Hji nghi bucc 1)
j (c 3 Trinh dé . g Ngach cong
STT (Xép th EM&“ :M: BC Ngay sinh Chirc vu, don vi cong tic an”.w. oan mu_._.e”_..n.n_: chire
pieciditted, & C...) ang CMNV LLCT | Tinhoe | Ngoaingi g hién giir




SO NONG ~ QUY TRINH e
NGHIEP VA | BO NHIEM, BO NHIEM LAI, |Ma so: QT-TCCB-05
PHAT TRIEN LUAN CHUYEN CONG  |Lan ban hanh: 01
NONG THON CHUC, VIEN’CHU:C LZ\l,\JH Ngay ban hanh: 28/5/2020

NINH BINH PAO DO SO QUAN LY
MAu phiéu s6 04
CO QUAN, DON VI..... ceeeeeveenne, NEAY ... thdng .... ndm .....
(Pong dau treo)
PHIEU GIOI THIEU
Nhan sy bo nhiém chirc danh .....
(tai Hoi nghi ¢ budc 3)
x n A . Kl‘lﬁllg
STT | Ho va té " Chire vu, don vi Trhih 80 DOP."T! y dong y
ovatén | Ngaysinh | = r gidi
cong tic hién nay | Chuyén LLCT thicu gidi
mon . thiéu
I | Danh sdch nhiing dong chi dwoc lya chon ¢ budc 2
II | Giéi thi¢u nhan sy khdc
. : Trinh d6
& S Chirc vu, don vi .

STT | Hovatén | Ngay sinh cBng tic hign nay Chuﬁyén i o Ghi chi

mon

(Ky tén hodc khéng ky tén)

* Ghi chu:

- Danh séach nhimg ddng chi duoc lya chon & budc 2 x’ép theo thi tu van
A, B, C...; Dong y hay khong dong y gidi thi€u ai thi danh dau (X) vao 6 tuong
ung.
- Néu khong dong y gi6i thiéu ai trong danh séch & phan I thi c6 thé gidi
thiéu nhan su khac c6 du diéu kién, tiéu chuan.

- M&i thanh vién du hdi nghi gidi thiéu 1 ngudi cho mot chire danh.




SO NONG
NGHIEP VA
PHAT TRIEN
NONG THON

BO NHIEM, BO NHIEM LAL, |Ma so:

QUY TRINH

QT-TCCB-05

LUAN CHUYEN CONG Lan ban hanh: 01

CHU'C, VIEN CHUC LANH  |Ngay ban hanh: 28/5/2020

NINH BINH

CO QUAN, DON VI .....
(Pdng dau treo)

PAO DO SO QUAN LY

T

Miu phiéu s6 05

i iy TROV v TGN o U

PHIEU LAY Y KIEN

Gi6i thiéu nhéan sw bd nhiém chirc danh .....

(tai Hoi nghi ¢ budc 4)

STT | Hovatén

Ngay sinh

Chiie vu, don vi
cong tac hi€n nay

Trinh d§ Péng ¥ %hlfg“?
Chuyén g"?:l gidi
i LLCT thiéu 2
mon thiéu

* Ghi chu:

(Ky tén hodc khong ky tén)

- Cot Ho va tén ghi nhitng d(‘jng chi dugce lwa chon & budc 3; xép theo thir

twvan A, B, C...

- Pong y hay khong ddng ¥ gi6i thiéu ai thi danh déu (X) vao 6 tuong {mg.

- M&i thanh vién du hoi nghi giéi thiéu 1 ngudi cho mot chirc danh.




SONONG ~ QUY TRINH yr
NG'HIEP VA BO NHIEMa BO NHIEM LAI, Ma s0: QT-TCCB-05
PHAT TRIEN LUAN CI:IUYEN CONG Lan ban hanh: 01
NONG THON CHUC, VIEN °CHU:C LANH |Ngay ban hanh: 28/5/2020
NINH BINH PAO DO SO QUANLY
MAu phiéu sb 06
CO QUAN, BON VI ... .., Ngay ... thang ... nam .....
(Pong dau treo)
PHIEU BIEU QUYET
Gidi thiéu nhan sy b6 nhiém chirc danh .....
(tai Hoi nghi budc 5)
s A 2, | Khong
[ .| Chire vy, don vi e BongY | adngy
ovatén | Ngaysinh | S 2 gidi e
cong tdc hién nay | Chuyén LLCT thiéu gioi
mon : thiéu

* Ghi chu:

(Ky tén hodc khong ky tén)

, - Cot Ho va tén ghi nhing déng chi duoc tép thé lanh dao lua chon qua
phan tich két qua 14y phiéu & cac hoi nghj trude; xép theo thir tu vin A, B, C..

-Pong y hay khéng dong ¥ gidi thiéu ai thi d4nh du (X) vao 6 tuong ing.

- Mbi thanh vién du hoi nghi gidi thiéu 1 ngudi cho mét chirc danh.




SO NONG_ : QUY TRINH L

NGHIEP VA | BO NHIEM, BO NHIEM LA, |Maso: QT-TCCB-05
PHAT TRIEN LUAN CHUYEN CONG ~ |Lan ban hanh: 01
NONG THON | CHUC, VIEN CHUC LANH | Ngay ban hanh: 28/5/2020

NINH BINH PAO DO SO QUAN LY

MAu phiéu s6 07
CO QUAN, bON VI..... vesibiisnvssiy TEOW wow THOHE .5 TN ...
(Pdng ddu treo)
PHIEU BIEU QUYET

Gid6i thiéu nhan sy bo nhiém chirc danh .....
(tai Hoi nghi tdp thé lanh dao)

] _ Trinh 3 Pdngy | Khone

= S Chirc vu, don vi o dong y
STT | Hovatén | Ngaysinh | it e : P gidi e
cOng tac hién nay | Chuyén LLCT thiéu gidi
mon f thiéu

(Ky tén hodc khong ky tén)

* Ghi_chi: Dong y hay khéng dbng ¥ gi6i thiéu thi danh ddu (X) vao 6
tuwong ung.




SO NONG QUY TRINH

NGHIEP VA | BO NHIEM, BO NHIEM LAI, |Maso: RI-TCORUS
PHAT TRIEN LUAN CHUYEN CONG ~ |Lén ban hanh: 01
NONG THON CHUC, VIEN”CH[']:C LAI_\JH Ngay ban hanh: 28/5/2020
NINH BINH PAO DO SO QUAN LY
Mau s6 08
......... ngay.......thang ....... ndm.......
KIEM PIEM CA NHAN
(Trong 03 ndm céng tdc gan nhat: ... ..)
Ho VATeN: ..cveveeniniiiecianirans Ngay sinh: ....oooviiiiiiiiiiiiiii
BT EDRITIL. ... oo miviososcmmcuboncmomsmons oo e 55 B A A IS

IO, ML BOIE TG .o concmonommosmcnmamonsessein rmcwnmmsssnn s cmais msm e oo e rmm i siesml e sotcnrn
I. Uu diém, két qaa dat dwge

1. Vé tw twong chinh tri; phdm chit dao dikc, 16i song; y thikc to chive ky ludt;
tdac phong, 1é 16i lam viéc

- V& tu tuéng chinh tri:

- V& pham chit dao dirc, 161 séng :

- V& y thiic td chire ky lut:

- Vé tac phong, 18 161 1am viée:

2. Vé thuee hién chike trdch, nhiém vu dwoc giao (trong 03 nim)

- Viée thuc hién chue trach, quyén han theo quy dinh (dang, chinh quyén, doan
the).

- Két qua vé lanh dao, quéan ly, diéu hanh, trach nhiém cua c4 nhan trong tham
gia cing tap thé 1anh dao va t& chirc thuc hién céc nhiém vu chinh trj va cong tac td
chirc, can bo cia dia phuong, co quan, don vi; quan hé, phéi hop véi cép uy va tap thé
1anh dao, quan ly.

II. Han ché, khuyét diém va nguyén nhin
1. Han ché, khuyét diém.
2. Nguyén nhén ciia han ché, khuyét diém.

I11. X&p loai c4n bd ciia cAp c6 thim quyén trong 03 nim gin nhat

NGUOI TU KIEM PIEM
(Ky, ghi rd ho tén)




SO NONG QUY TRINH s
NGHIEP VA | BO NHIEM, BO NHIEM LAI, |Maso: QT-TCCB-05
PHAT TRIEN LUAN CHUYEN CONG Lan ban hanh: 01
NONG THON | CHUC, VIEN CHUC LANH  |Ngay ban hanh: 28/5/2020
NINH BINH PAO DO SG QUAN LY

Co quan; don Vit o | B bt e [ LEL R O TS D

BIEN BAN KIEM PHIEU
Gi6i thi¢u nhan sy bd nhiém, bé nhiém lai chirc danh.......
( Tqi B0 REAT . coismsessanvussonsivassesissenoe )

Vao hdi ...... NEAY .evvorveeee , tai tru s& co quan, don Vi........ccceeeee... Hoi nghi
..................... dd tién hanh bo phiéu ldy ¥ kién/ biéu quyét gisi thiéu nhin sy kién toan

LChE i HOi nghyj: ....connvniisibusss
2. Pai biéu Khach moiz ........ooooveeeeeeeeeeeeeen

3. Thanh phan hoi nghi: ..........coooovveereerieeeeeeen,

- SO ngudi tridu tAp: oo nguoi

- 86 ngudi c6 mat bo phiéu: ........... ngudi

- VAN MEL: oo, ngudi
4. T6 kiém phiéu gbm:
SR AR GRS S (1 o S e et - T6 truémg
s e e N - Thanh vién
R it L it S R o ot - Thanh vién
5. Két qua
+ S6 phiéu phat ra: ... phiéu + 86 phiéu thu vé: ...... phiéu
+ S6 phiéu hop 16: ...... phiéu + S6 phiéu khong hop 1¢: ...... phiéu
- Két qua gigi thiéu:

Bién ban nay dugc lap thanh 02 ban ( 01 bdan heu tai don vi va 01 ban giri
Phong Té chike cdn bg kém theo ho so bé nhiém/bé nhiém lai)./.

TM. TO KIEM PHIEU CHU TRI HOI NGHI
TO TRUGNG 3




SO NONG QUY TRINH - 3
NGHIEP VA | BO NHIEM, BO NHIEM LAI, |Maso: QISCoERS
PHAT TRIEN LUAN CHUYEN CONG*  |Lén ban hanh: 01
NONG THON | CHUC, VIEN CHUC LANH  |Ngay ban hanh: 28/5/2020
NINH BINH PAO DO SO QUAN LY
Mau s6 10
COQUAN, PON V... = ™l ngdy .. thdng .. ndm"....
*
7 JA—
TO TRINH

V/v @& nghi b6 nhiém cdng chirc ( vién chikc)
(sau khi thuc hién quy trinh gioi thiéu nhdn sy)

Kinh giri: S& Nong nghiép & PTNT Ninh Binh

Cén cir: Quy dinh cia S¢ Nong nghi€p & PTNT Ninh Binh Yé phan cip quan
ly céan bg; bo nhiém, gidi thiéu can bd tmg cir; Quy dinh vé ’tiéu chuéan chirc danh can
bd (quy dinh cua tinh, cta b, nganh Trung uong, cua S& (néu co);

Thyc hién vén bén 6 ....ctia S& Néng nghiép & PTNT Ninh Binh vé viéc dong
y cho.... thuc hién quy trinh b6 nhiém.

Ngay ... co quan, don vi dé thuc hién quy trinh gidi thiéu nhan sy gidi thiéu
ong (ba)...... , chirevg: ... dé nghi bd nhiém giir chue ..........

- Két qua gidi thiéu tai cac hdi nghi: Ghi két qua gidi thiéu tai cac hdi nghi;

- Tém tét so yéu Iy lich, qué trinh cong tac ctia nhan sy dé nghi bd nhiém.

- Nh4n xét wu, khuyét diém cia nhn su dé nghi bo nhiém. ,

........ de nghi Gidm doc S& Nong nghi€p & PTNT Ninh Binh xem xét, quyét

dinh./.
Noi nhén: THU TRUONG CO QUAN, PON VI
- Nhu kinh gui (Ky tén, dong dau)

- Phong T6 chiic c4n bo S&
- Luu co quan, don vi




SG NONG ~ QUY IRINH ey
NGHIEP VA | BO NHIEM, BO NHIEM LAI, |Maso: QT-TCCB-05
PHAT TRIEN LUAN CHUYEN CONG ~ |Lanban hanh: 01
NONG THON | CHUC, VIEN CHUC LANH  |Ngay ban hanh: 28/5/2020
NINH BINH PAO DO SO QUAN LY
Miu sb 11
CO QUAN,DON VI .... oosiesisiiing, OO soe THORG =2 A o
*
RS
TO TRINH

V/v xin chii trwvong bé nkiém lai coug chire ( vién chirc)

Kinh giri: S& Nong nghiép & PTNT Ninh Binh

Cén cir: Quy dinh ctia S& Néng nghiép & PTNT Ninh Binh vé phan cip quéan ly
can bd; bé nhiém, gidi thiéu can bd img cir; Quy dinh vé tidu chuin chirc danh cén bd
(quy dinh cta tinh, ctia bd, nganh Trung wong, clia S& (néu cb);

Cén ctt quyét dinh bd nhiém lan trudce ctia cong chire, vién chirc dang gift chire

Danh gia qu4 trinh cong tac trong thoi gian gift chirc vu cta céng chirc, vién
chuc

Noi nhin: THU TRUGNG CO QUAN, PON VI
- Nhu kinh gti ; (Ky tén, dong dau)

- Phong T chirc can bo;
- Luu co quan, don vi




SO NONG i QUY TRINH E
NGHIEP VA | BO NHIEM, BO NHIEM LA1, |Maso: QisIeLE
PHAT TRIEN LUAN CHUYEN CONG  |Lan ban hanh: 01
NONG THON | CHUGC, VIEN CHUC LANH  |Ngay ban hanh: 28/5/2020
NINH BINH PAO DO SO QUAN LY
" Mau phiéu s6 12
CO QUAN, DON VI ..... s it IOV wer THONE o TN visss
(Ddng dau treo)
PHIEU LAY Y KIEN
B6 nhiém lai chire vu ........
(tai Hoi nghi can by chu chot)
i Ho va tén Ngiy sinh Chitc vu,donvi | Pdngybd | Khong ddngy

cong tac hién nay

nhiém lai b0 nhiém lai

* Ghi chii: Néu ddng ¥ hodc khéng dong y thi danh ddu (X) vao 6 tuong

ung.

Nguwoi ghi phiéu

(Ky tén hodc khong ky tén)




QUY TRINH

cong tic hién nay

SO NONG. 7 =
NGHIEP VA | BO NHIEM, BO NHIEM LAl |Maso: QT-TCCB-05
PHAT TRIEN LUAN CHUYEN CONG ~ |Lan ban hanh: 01
NONG THON | CHUC, VIEN CHUC LANH | Ngay ban hanh: 28/5/2020
NINH BiNH PAO DO SO QUAN LY
Miu phiéu 56 13
CO QUAN, DON VI..... e eeeen e, NEAY ... thdng .... nam ...
(Péng dau treo) |
PHIEU BIEU QUYET
pé nghi b6 nhiém lai chirc vy .....
(tai Hoi nghi tdp thé lanh dao)
STT Hova tén Nghy sifh Chitc vu, donvi | Pdngybd | Khong doéngy

nhiém lai bb nhiém lai

* Ghi chi: Néu ddng v hodic khong ddng y thi d4nh ddu (X) vao 6 tuong

ung.

Nguwdi ghi phiéu

(Ky tén hodc khdng ky tén)




SO NONG ] QUY TRINH _ -
NGHIEP VA | BO NHIEM, BO NHIEM LAI, |Mas0: QT-TCCB-05
PHAT TRIEN LUAN CHUYEN CONG Lan ban hanh: 01
NONG THON | CHUC, VIEN CHUC LANH  |Ngay ban hanh: 28/5/2020
NINH BINH PAO DO SO QUAN LY
" 'Mausd 14
CO QUAN, bON VI..... o e BV 3 ARG o 100 ...
P
o T R el
TO TRINH

V/v d& nghi bd nhiém lai cong chire ( vién chirc)
(sau khi thuc hién quy trinh b6 nhiém lai)

Kinh giri: S& Nong nghiép & PTNT Ninh Binh

: Can cir: Quy dinh ciia S& Nong nghiép & PTNT Ninh Binh vé phan cdp quan
ly can bd; bd nhiém, gidi thiéu can bo img cir; Quy dinh v& tiéu chuén chirc danh can
bd (quy dinh cua tinh, ciia bd, nganh Trung wong, ctia S& (néu cod);

Thyc hién vin ban sb ....cia S& Nong nghi¢p & PTNT Ninh Binh vé viée dong
y cho.... thuc hién quy trinh b6 nhiém lai d6i véi ong (ba)......ceevevvevreererrennee. :

Ngay ... co quan, don vi da thyc hién quy trinh b6 nhiém lai ong (ba)...... ,
chire Vit - de nghi bo nhiém lai chiic vu ..........

Toém tét so yéu ly lich 6ng (ba).......

Nhan xét wu, khuyét diém trong thoi gian giir chire vu

Uu diém
Khuyét diém
- Két qua gi6i thiéu tai cac hdi nghi: Ghi két qua iy y kién, biéu quyét tai cac
hoi nghi; \ ,
~ Ponvi....... dé nghi Gidm d6c S& Néng nghiép & PTNT Ninh Binh xem xét,
quyét dinh./.
Noi nhén: THU TRUONG CO QUAN, DON VI
- Nhu kinh guri (Ky tén, dong dau)

- Phong Té chiic cén bo S&
- Luu co quan, don vi




SO NONG QUY TRINH e
NGHIEP VA | BG NHIEM, BO NHIEM LAJ, |Maso: QT-TCCB-05
PHAT TRIEN LUAN CHUYEN CONG Lan ban hanh: 01
NONG THON | CHUC, VIEN CHUC LANH  |Ngay ban hanh: 28/5/2020
NINH BINH PAO DO SO QUANLY

Mau s6 15
TEN CO QUAN, PON Vi CON G HOA XA HOI CHU NGHIA VIET NAM
.................................. ~ Poc ldp — Ty do —~ Hanh phuc

............ , hgay .... thang ..... nam

NHAN XET, DANH GIA CAN BQ
(ctia tép thé lanh dao ( cdp iy co quan, don vi) »oi CCVC cor:g tac)
Thoi gian ddnh gid: 03 ndm tro lai day doi véi CCVC bé nhiém mdi, 05 ndm dci voi
CCVC bé nhiém lai)

1. SO LUQC VE LICH SU CAN BQ

1. Ho va tén cén bo:

2. Ngay, thdng, nim sinh; qué quan, noi cu tri; ngay vao Pang, chinh thiec.
3. Chtre vu, don vi cong tac hién nay (chitc vu Pdng, chinh quyén).

II. NHAN XET, PANH GIA UU, KHUYET PIEM

1. Uu diém:

1.1. Phém chit dao dikc, 16i sdng, y thikc t6 chike ky lugt, doan két ngi bj

III. KET LUAN CHUNG
1. V& dam bio tiéu chuin can b.
2. Kha ning hoan thanh nhiém vu.

3. Trién vong va chiéu hwéng phét trién.

T/M CO QUAN, PON VI (CAP UY)
(Ky tén, dong dau)




